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CITY OF DUNSMUIR
5915 Dunsmuir Ave 
 Dunsmuir, CA  96025

(530) 235-4822

www.ci.dunsmuir.ca.us 

VACANT PROPERTY REGISTRATION FORM 

Entire form must be filled out completely and accurately to be accepted.  Mail to: Deputy City Clerk, 5915 
Dunsmuir Ave, City of Dunsmuir, CA 96025 or email to: adminasst@ci.dunsmuir.ca.us

Pursuant to Ordinance No.565 the owner of any abandoned property (as defined therein) shall within sixty 
(60) days after the building becomes distressed or within thirty (30) days after assuming ownership of 
such distressed property, whichever is later, file a registration statement for each such property with the 
city clerk on forms provided by the city clerk for such purposes.  The registration shall remain valid for one 
(1) year from the date of registration.  The owner shall be required to renew the registration annually as 
long as the building remains vacant, abandoned, accessible, or distressed and shall pay a registration or 
renewal fee in the prescribed in this chapter for each vacant, abandoned, accessible, or distressed 
property registered. 

The initial registration fee for each vacant, abandoned, accessible, or distressed property shall be $500, 
but may be reduced to $100 if the city clerk receives acceptable evidence that the property has been 
listed for sale or rent at a reasonable price with a licensed real estate agent authorized to sell or lease the 
property.   

STREET ADDRESS:  ________________________________________________ 

Registration Date:  ___________________ Registration Fee:  $500 

I. OWNER(S) AND REPRESENTATIVE(S):
A. Landowner
1. Full Name (Print):____________________________________________________
2. Street Address:______________________________________________________
3. City:  ________________  ST:  ________    Zip:  ____________
4. Phone:  ________________  Cell:  __________________
5. E-mail Address:  ______________________________________________________

B. Lien Holder(s) or Others with Legal Interest in the Property
1. Full Name (Print):____________________________________________________
2. Street Address:______________________________________________________
3. City:  ________________  ST:  ________    Zip:  ____________
4. Phone:  ________________  Cell:  __________________
5. E-mail Address:  ______________________________________________________

C. Name of Maintenance Company or Property Manager:  (Can be a Realtor, leasing agent,
management company or other party with director or indirect control or authority over the
building.)

1. Full Name (Print):____________________________________________________
2. Street Address:______________________________________________________
3. City:  ________________  ST:  ________    Zip:  ____________
4. Phone:  ________________  Cell:  __________________
5. E-mail Address:  ______________________________________________________
6. Relationship to Owner/Lien Holder:  _______________________________________

II. DATE BUILDING BECAME VACANT:  ___________________
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III. ACKNOWLEDGEMENT OF RESPONSIBILITY:  The undersigned owner/agent:  A) certify that the
information herein is complete and accurate; 2) assumes responsibility for maintaining and securing 
the subject building in conformity with the City of Dunsmuir Municipal Code (DMC) Chapter 19.14 
and other applicable codes; and 3) acknowledges the responsibility to notice the City in writing within 
30 days of any changes to information contained in this registration form.

Owner or Agent:  __________________________ Signature:  _________________________ 
    (Please Print Name) 

IV. PROPERTY INSPECTION:  After filing a registration statement or renewal of a registration statement, 
the owner of any vacant, abandoned, accessible, or distressed property shall provide access to the city to 
conduct an exterior and interior inspection of the building, following reasonable notice, to determine 
compliance with the Municipal Code.  (DMC 19.14.050) 

= = = = = = = = = = = = = = = = = = = = 
OWNER SELF INSPECTION CHECKLIST 

___  Property is actively listed for sale; Listing Date:  _______; Listing agent and contact information  
___________________________________________________ 

___  Property sale is pending.  Closing Date:  ____________ 

___  Seller to make repairs prior to closing:  or 
___   Buyer to assume responsibility for repairs.  Provide Buyer’s Name 

___________________________________________________ 
___   Not sure at this time which party will assume responsibility for repairs 

___  Building is being renovated.  Completion Date:  __________ 
___   All required permits have been issued.  Permit(s) No.  ________; or 
___   Applications for all required permits will be submitted by:  _________________ ; 

___  Code Compliance inspection performed on:  _________  Compliance Date:  _______ 

___ Date by which property is to be occupied:  ______________________ 
Owner/responsible party attests that the following steps have been or will be taken.  For any item left 
unchecked, you must provide a date by which the item will be completed. 

____   The building is enclosed and secured against unauthorized entry as provided in the applicable 
codes adopted by the city. 

___     Provision is made that the property is and will remain free of weeds, dry brush, dead vegetation, 
trash, junk, debris, building materials, accumulation of newspaper, circular, flyers, notices (except 
those required by federal, state, or local law), discarded personal items including, but not limited 
to, furniture, clothing, large and small appliances, printed material or any other items that give the 
appearance the property is abandoned. 

___    Provision is made that the visible front and side yards be landscaped and maintained to the 
neighborhood standard.  As used herein, “neighborhood standard” means the condition of real 
property that prevails in and through the neighborhood where a vacant, abandoned, accessible, 
or distressed property is located.   

___    Provision is made that windows in commercial buildings either display art work, display 

___  
___  

merchandise offered for sale by another business within the community, display materials provided 
by a Dunsmuir community non-profit organization, or be covered with plain white paper. 
The signage for any previous tenant has been removed as required by the Dunsmuir Muni Code. 
A sign is affixed to the building indicating that the property is available for rent, for sale, or both and 
providing the name, address and telephone number of the owner, the owner’s authorized agent for 
the purpose of renting the property or the listing agent, and the person responsible for day-to-day 
supervision and management of the building, if such person is different from the owner holding title.  
The sign shall be of a size and placed in such a location so as to be legible from the nearest street 
or sidewalk, whichever is nearer, but shall be no smaller than 18” x 24”.  



ORDINANCE 565 

AN ORDINANCE OF THE CITY OF DUNSMUIR CITY COUNCIL 
ADDING CHAPTER 9.14, ABANDONED AND DISTRESSED REAL PROPERTY, TO THE 

DUNSMUIR MUNICIPAL CODE 

The City Council of the City of Dunsmuir does ordain as follows: 

SECTION I: 

Chapter 9.14, Abandoned and Distressed Real Property, is added to the Dunsmuir 
Municipal Code to read: 

Chapter 9.14 - ABANDONED AND DISTRESSED REAL PROPERTY 

9.14.010 - Purpose. 

Vacant properties are potentially a major source of blight in residential, nonresidential, and 
mixed-use neighborhoods, particularly when property owners fail to actively manage and maintain 
them. Abandoned and distressed real properties discourage economic development, retard 
appreciation of property values, pose potential fire hazards, and can jeopardize neighboring 
property owners' ability to secure and maintain affordable fire insurance. The purpose of this 
chapter is to establish uniform and reasonable regulations to prevent the immediate risks and 
detrimental effects associated with abandoned and distressed real properties. 

9.14.020 - Definitions. 

As used herein: 

"Abandoned" means real property that has been vacant for a period of six consecutive 
months or longer. 

"Accessible" means a building or structure not secured to prevent unauthorized access. 

"Distressed" means real property that is abandoned, or if occupied, a property in which at 
least forty percent of the gross floor area of the principal building or structure is vacant. 

"Evidence of vacancy" means any condition that on its own or combined with other 
conditions present would lead a reasonable person to believe that the building or structure is 
vacant. Such conditions include, but are not limited to, overgrown and/or dead vegetation, 
accumulation of newspapers, circulars, flyers and/or mail, past due utility notices and/or 
disconnected utilities, accumulation of trash, junk and/or debris, the absence of window coverings, 
such as curtains, blinds and/or shutters, the absence of furnishings and/or personal items 
consistent with habitation, and statements by neighbors, passersby, delivery agents, government 
employees, etc. that the property is vacant. 

"Occupied" means only occupancy by a person, persons, or other legal entity(ies) with a 
legal right to occupy the building or structure. The use of all or a portion of a building or structure 
for storage is not considered occupied unless that storage is itself a legally established use or is 
accessory to an on-going legally established use conducted within the building or structure. 
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